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PERMISSION TO PUBLISH, PRESENT, OR 
DISPLAY CONTRACT 
Special Collections, Rare Books, and 
University Archives 
Butler University Libraries 

Requestor (Author, Presenter, Publisher, Sponsor): _______________________________________ 

________________________________________________________________________________________ 

Address: _______________________________________________________________________________ 

________________________________________________________________________________________ 

Telephone: __________________________________________ 

Fax: _________________________________________________ 

Email: _______________________________________________ 

Publisher/Venue/Company:  ____________________________________________________________ 

________________________________________________________________________________________ 

Address: _______________________________________________________________________________ 

________________________________________________________________________________________ 

Fax: _________________________________________________ 

Email: _______________________________________________ 

Use Type (Check One):  

_____ Publication  

_____ Presentation  

_____ Exhibition  

_____ Digital Display (Website, Signage, etc.) 

Title of Publication/Presentation/Exhibition/Digital Display: ____________________________ 

________________________________________________________________________________________ 

Topic of Publication/Presentation/Exhibition/Digital Display: ___________________________ 

________________________________________________________________________________________ 

Projected date of completion or inclusive dates of use: ____________________________________ 

________________________________________________________________________________________ 



Requestor: ___________________________________________  Page 2 of 3
  
Date: __________________________  

Permission to Publish, Present, or Display Contract   
Special Collections, Rare Books, and University Archives 
Butler University Libraries  Initials of Requestor: ___________ 

Items/Materials from the Department of Special Collections, Rare Books, and University 
Archives of the Butler University Libraries to be used for the above use. (Cite specifically by 
collection name; box and folder numbers or call number; and date of the Items/Materials):  

_____ Check if request list is attached to the end of this contract. (Include requestor name 
and contract date in the header and requestor initials in the footer of each page attached.) 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________

________________________________________________________________________________________ 

________________________________________________________________________________________ 



Requestor: ___________________________________________  Page 3 of 3
  
Date: __________________________  

Permission to Publish, Present, or Display Contract   
Special Collections, Rare Books, and University Archives 
Butler University Libraries  Initials of Requestor: ___________ 

Permission to use the materials above is hereby granted, provided: 
1. That written permission for the intended use is secured by the requestor from the 

holder of copyright in the material when copyright is not held by Butler University. The 
author/presenter or publisher/sponsor agrees to obtain authorization from third parties 
as may be required for the use of the materials, including copyright and publicity rights. 

2. That the author/presenter and/or publisher/sponsor assume(s) full and complete legal 
responsibility for any infringement of copyright that might occur from the use or 
publication of this material.  The undersigned hereby indemnifies Butler University, its 
officers, and employees for any and all losses, costs, and legal fees that accrue to Butler 
University from failure of the undersigned to obtain appropriate permissions. 

3. That full credit is given to Butler University Libraries as the source of the material.  The 
credit line will read: “[Collection Name], Special Collections, Rare Books, and 
University Archives, Irwin Library, Butler University Libraries.” 

4. That a copy of any publication or product resulting from the use of this material, 
including any publicity or related documentation, be given to Butler University 
Libraries for its documentary files. (This requirement is waived if signed by the Butler 
University Libraries representative) _________________________________________________ 

5. That the requestor will not reuse or allow others to duplicate reproductions without 
permission of the Butler University Libraries and the Department of Special 
Collections, Rare Books, and University Archives.  This reproduction is granted for one-
time-only use. 

6. That the completed project meets the commonly accepted standards of scholarship. 
7. That this contract grants a one-time-only non-exclusive use of the requested materials.  

Subsequent or additional uses of the requested materials, beyond what is set forth in 
this agreement (e.g., books or jackets, CD or DVD covers, subsequent editions, websites, 
publicity, etc.), must be applied for and are subject to additional use fees. 

In order to secure permission to use or quote from sources for which Butler University does 
not hold copyright, the following information is provided: _________________________________ 

________________________________________________________________________________________ 

Failure to abide by the conditions of this contract may result in prosecution. 

_____________________________________________________________  ____________________ 
Signature of Requestor (Author, Presenter, Publisher, Sponsor)        Date 

_____________________________________________________________  ____________________ 
Signature of Butler University Libraries Representative                Date 
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